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Mailroom Attendant

Mailroom Atfendants contribufe
significantly to our residents’
living experience by providing
quality customer service in the
SRC Commons Mailroom.

Malroom Aftendants administer
multiple mal services o on-
campus residents. Their primary
duties include the following:

e Provide general administrafive support and customer
service o on-campus residents

e Sort, post, and forward mal per established procedures

e Accept, Track, and distribute packages

e [ssue mailbox keys and frack maibox assignments

e Communicate with deparfment staff, UNM Mailing
Systems, & ofher campus constituents

o Assist in department projects, events, & inifiatives



The Mairoom Aftendant position is a great opportunity for
students o gain some enfry level work experience. Mailroom
Aftendants have many opportunities To develop rapport with
felow feam members, connect
with other sfudents, and
enhance their problem solving
shils

It you are inferested in becoming
a Mairoom Aftendant, we
encourage you fo:

e Live on-campus
e Capitalize on opporfunifies fo enhance your problem
solving, aftention To defal, and customer service shills

Malroom Aftendant positions are recruited whenever a
vacancy becomes avalable. Check UNIM Jobs periodically for
open positions.

Malroom Attendants are compensated at $8.50 per hour



